Organising an Open Day


Here are just a few ideas that will hopefully help you to organise an open day and make it as stress free as possible!

· Check availability with Parents before fixing a date.

     Offer parents a variety of times and dates well in advance.

· Give Parents a proper invitation; perhaps the older children would like to be involved in their design.

· Spend some time considering what you hope to achieve by holding an open morning and then plan accordingly.

· Put together displays of the children’s ‘work’, either on notice boards or in display folders/scrapbooks. 

· Put together displays of photographs of the children 

· Organise a range of activities that the children can enjoy which require minimum supervision from you but are age appropriate and stimulating.

· Provide copies of your literature, ensure your portfolio is up to date and made available.

· Have parental questionnaires available and pens so that parents can complete them.

· Plan to provide some healthy light refreshments. Don’t forget to check if any of the parents have special dietary needs. You could involve the children in making the snacks with you in advance of the event.

· If you are planning an outdoor event, make contingency plans in case of bad weather.

