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                  Attendance Register
Name of Child









Date of Birth

Week commencing

	
	Arrival Time
	Drop Off  (pre-school/school)
	Collect

From (pre-school/school)
	Collect by parent or carer
	Total hours worked for day
	Additional Notes including overtime

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	


Week commencing

	
	Arrival Time
	Drop Off  (pre-school/school)
	Collect

From (pre-school/school)
	Collect by parent or carer
	Total hours worked for day
	Additional Notes including overtime

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	


Exact times must be recorded, not contracted hours.
